This form is a request for access to classrooms, foyer space etc. This needs to be emailed to union@hope.ac.uk, no less than 3 working days prior to event to ensure appropriate space can be arranged. Please be aware we cannot guarantee space as other students may have made a prior booking.
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	Name 
	

	Student ID 
	

	Club or society 
	

	Period 
required
	From 
	(Date) 
	

	
	
	(Time) 
	

	
	To 
	(Date) 
	

	
	
	(Time) 
	

	Event 
(Committee meeting, fundraising)
	

	Preferred Location 
(Lecture theatre, Eden classroom, Creative Campus etc.)
	

	Number of students attending (for table and chair layout)
	

	Office Use Only

	Risk Assessment 
Complete 
(If applicable)
	
	Funds available
	

	Booked 
	
	Cost 
	£
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